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Extenuating Circumstances Form (Non-Medical Reasons) 
Version 1 

Effective date: 1st January 2026 
 

 

1. Name with Initials   : ……………………………………………………. 

2. Programme    :……………………………………………………. 

3. Index Number    : …………………………………………………… 

4. Telephone Number   : …………………………………………………… 

5. E- Mail     : …………………………………………………… 

 

6. Details of Missed Examination(s) 

 

Module Name Exam Date Exam Type(Final 
Exam/Course Work 

   

   

   

   

 

7. Reason for Absence (Non-Medical): 

Select the reason. you can simply type X inside the box 

Serious Ill health/sickness          [    ] 

Death of a member of the immediate family    [    ] 

Marriage of the student      [    ]  

Marriage of a sibling of a student      [    ] 

Appearance in a Court of Law in Sri Lanka    [    ] 

Attend overseas training       [    ] 

Being quarantined        [    ] 

Paternity Leave       [    ] 

Unavoidable situation while travelling     [    ] 

Any other reason        [    ] 
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8. Supporting Documentation 

Attach any relevant documents (e.g., Death Certificates, Birth Certificates,letter etc.) 

Please select one: 

• Supporting documents attached      [  ]  

•  No documents available (please explain the reason)  [ X ]  

……………………………………………………………………………………………………………………………………. 

……………………………………………………………………………………………………………………………………. 

……………………………………………………………………………………………………………………………………. 

I confirm that the information provided in this form is true and accurate to the best of 

my knowledge.  

Signature of the student  : ………………………………………………………………………… 

Date     : ………………………………………………………………………… 

 

Signature of the Course Director : ……………………………………………………………………… 

 

Director (Approve/Not Approved) : ……………………………………………………………………… 

Date     : ……………………………………………………………………… 

 

 

            
Rev.No.  /Date :          FO/EX/22 
 
 


